
Buddy letter writing
You are going to have a buddy (or two) in 

September when you become Year 4.
It’s your job to reassure and welcome 

them to SJS so that they feel confident 
about starting at our amazing school.



Monday- find adjectives

Tuesday- plan paragraph about you

Wednesday- plan paragraph about school

Thursday- write letter

Friday- edit and improve, write up in best



Adjectives about…
Draw and describe yourself

Write SJS and describe Shottermill 
Junior School 

SJS

Amazing, 
exciting, 

fun

??



A word bank to help….



Tuesday- plan paragraph one about you.



Sentence starters- write some endings to use 
in your letter





Fill in your plan 
of paragraph 1-
Key words with 
adjectives

What will you be 
like as a buddy?



Wednesday- plan paragraph 2 about 
the school







Complete paragraph 2 
plan and the sign off 
part with rhetorical 
questions, tops tips, 
reassuring words and 
encouragement.

Why should they want 
to come to our school?



Thursday- write your letter using the 
plan



Is this a WAGOLL?





• Now write your letter leaving a line between each paragraph.

• Tick off you plan as you go.

• Remember your buddy might be worried, give them
information, but make them feel that SJS is the best place 
to come to (because it is).

• Don’t forget commas in lists 

• Use 2ad (descriptive sentences)



Friday- edit and improve the letter and 
write up in best joined handwriting.

✓Check for spelling mistakes
✓Non negotiables- capital letters and full stops
✓2ads
✓Commas for lists


